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Staff Final Payment settlement (S0 days) Cycle

Flow Chart

Responsible person

Resignation Acceptance/Refuse

Allocated time = davs

Executive Director

| Clearance \\\_
i Allocated time 10 days for project and 32 M e
i i b Project & Others -RTL/TL
| days for MF and others S/
|

r
| Central Operation (MF) and project Focal MF-Director-CP \
Allocated time £ days Project & Others-Focal /}'
L i
| . 4

HR %
i Allocated time 10 days for MF related file DED \\
and 5 days for project related file /;’/
! S

Accounts
10 days (per file 1 day) for MF related file
and 5 days (per file half day) for project
related file

Director —FC C& EA \>
pr
P

/

Finance

Finance 10 days (per file 1 day) for MF
related file and & days (per file half day) for
project related file

\

Director —=FC C& EA

N

Internal Audit

Allocated time 5 days (Only PF and Gratuity
related file will be fully checked by Internal
Audit)

N

Director — |A & ME

N,

>

\
b3

Py

g

i

Approval

DED

" Allocated time 1 day

Final payment/Bank Transfer (D-FC C &EA)

7 days

4

Director -FC C& FA ™
N

/



